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S6: 54 2004/Qb-UB Binh Phuoe, ngay o9 thing 6 nam 2004

QUYET PINH CUA UY BAN NHAN DAN TINH
V/v phé duyét bé 4n thi diém thye hién cai cich hanh chinh
theo co ch& “mjt ciia” § cap xi thugc huyén Pong Phu.

--------------

UY BAN NHAN DAN TiNH

- Cin ¢ Ludt TO chitc HDND va UBND ngay 26/1 172003.

- Cin ¢t Quyét dinh s6 [81/2003/QB-TTg ngiy 04/9/2003 ctia Thil twdng Chinh
phi v& viéc ban hanh Quy ch& thuc hién ¢g ché 'mot cta” tai cdc ¢d quan hinh
chinh Nha nudc tai dia phudng

- Cin ¢ Quyét dinh s6 25/2004/QD-UB ngay 13/4/2004 ciia UBND tinh vé vice

thi di€m thyc hién cd ch€ “mot cira” trong gidi quy€t cong viée cia 8 chde vi cOng
dan tai UBND x4, phudng, thi trin thuéc UBND huyén, thi xa.

- Xét dé nghi ctia Chi tich UBND huyén Bdng Phi va Gidim doc Sa NOi vu.

QUYET PINH
Dicu 1 : Ph¢ duyét dé dn thi diém thue hién co ché “mot cira” tai UBND xad Thuin
Phi va UBND thi trin TAn Phd thude huyén Bong Phi ( ¢6 dé 4n keém theo).
Di¢u 2 : Ciin ¢t vio dé dn dudge phé duyét
I/UBND huyén ¢6 trich nhiém:

Ban hanh cic Quyét dinh: Thanh lap BO phdn tiép nhin va wd k&t qua cip

Xa: Quy ch€ lam viée ciia BO phian ti€p nhin va ud k&t qud; Quy dinh cic thy (ue
hanh chinh va trinh wr gidi quy€t cdc thii tuc hiinh chinh theo ¢d ché “mot eia ™ cip
xa: Quy dinh cdc loai biéu miu, gidy W v.v..rén co s quy dinh ctia ¢ quan Nha
nuGe ¢6 thim quyén,

2/UBND xd Thudn Phd va UBND thi trdn Tan Phd ¢6 trdch nhi¢m:

- BG tri cdn bo, cong chie thude cdce linh vuce thue hién co ch& “mot cia ™ vé
BO phin tiép nhin va ud két qui cdp xa.

- Tuyén truyén, phd bién trong nhin din vé thyc hién cd ché "mot cua”
trén dia ban.
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Picu 3 : Cac 6ng (ba): Chédnh Van phong UBND tinh, Gidm doe S& Noi vu, Chu tich
UBND huyén DBdng Ph, Chd tich UBND xa Thuin Phi, Chi tich UBND thi trin Tan

Phi .tht trudng cdc don vi ¢o lién quan chiu trach nhi¢m thi hanh Quyét dinh nay ké
(r ngay ky./.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH BINH PHUGC Déclap - Ty do - Hanh phic
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Binh Phuée, ngay29dthing 6 nim 2004.

PE AN
THI PIEM THUC HIEN CG CHF “MOT CUA” G CAP XA
THUQC HUYEN PONG PHU
(Ban hanh kém theo Quyét dinh s65/ /2004/QP-UB
ngay»d thang 6 nim 2004 ciia UBND tinh).

A.NHUNG QUY DPINH CHUNG
I/ Tén goi cia b phin thue hién cd ché& “mét cifa ™ Bg phan tiép nhan va trg
- két qua thudc UBND x3, phudng, thi trdn (dudi day goi tit 1a cip xa).
117 Thue hién ¢ ché “mot clra” thudc céc linh vuc sau:
- Xay dung nha 4.
- Dat dai.
- H{ tich, chitng thue.

B.QUY CHE Td CHUC VA HOAT PONG CUA
BO PHAN TIEP NHAN VA TRA KET QUA

I/ NHUNG QUI PINH CHUNG:

17 Quy ché& nay quy dinh vige gidi quyét cong viee cia t& chite va cong dan thuc
hién theo co ché “mot ca” tai UBND xi Thuan Phi va UBND thi trdn Tin Phy
thudc huyén Bong Pha.,

2/ B phén ti€p nhan va tra két qua tai UBND c¢dp xi c6 nhiém vu ti€p nhin hd sg

dé xem xét, gidi quyét va tra ket qud cho (6 chic, cong dan, Trudng hgp cong viee

khong thude thim quyén gidi quyét cia cdp xa thi huéng din dé t§ chic, cOong din

li€n hé¢ cd quan c6 thim quyén gidi quyét.

3/ T6 chie, cong din ¢6 yéu ciu gidi quyé&t nhiing cong vigc theo c¢d ch& “mot cifa”

chi lién hé v6i bo phan ti€p nhin va tra két qud. BO phan ti€p nhin va trd két qua

chi ti€p nhin nhitng hé s di va diing thii tuc theo quy dinh.

11/ CO CAU 1O CHUC VA HOAT PONG CUA BO PHAN TIEP NHAN VA TRA
T 2

KET QUA.

I/ BO phdn ti€p nhin va trd k&t qud chiu sy chi dao toan dién ctia Chii tich UBND

xd. Cdn bd, cong chiic Iam viée tai BO phin ti€p nhin vi tra két qud do Chu tich

UBND xa, thi trdn quyét dinh phdn cong tir cdc cdn bd thure hién cong tic chuyén
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mon ¢o lién quan dén linh vue cong viéc thue hién cd ¢ch& “mot cia™
5/ Cdn bo thude BO phidn tiép nhiin va tra k&€t qud ¢6 nhitng nhiém vu sau:

4/ Ti€p & chite, cOng ddn tai phong lam viéc clia BO phén ti€p nhin va tra k&t
quit. khi ho ¢6 yeu ciu gidi quy€t cong vice trong pham vi thaim quyén cia UBND
Xil.

b/ Hudng dan va nhin ho s ctia t6 chie, cong din theo quy dinh:

_ Xem xét yéu ciu cong vice clia t6 chie, cong din, néu hd sd day da. hap
| thi ti¢p nhidn va vi€t gidy bién nhdn hd sd. hen ngay trd k€t qua theo ding qui
dinh.

- Hudng dan cu thé nhitng trudng hdp hd sd chwa hoan chinh d¢ o chiic.
¢Ong din bd sung hoan chinh hodc nhitng yéu cau khong thudc pham vi, tham
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quyén gidi quy€t dé 10 chic, cong dan dén co quan ¢6 thim quyen gidi quyét.
_ Khong duge tidp nhdn ho sd khi hd so dé chua day di thi tuc theo qui
dinh.
¢/ Giai quy€t hd sd cla (6 chic, cong din trinh UBND @ ky theo thim quyén.
d/ Tri k&t qui gidi quy€t cho t6 chite, cong din theo ding thoi gian dad hen,
dong thivi thu cde khodn phi, [¢ phi d6i vai nhitng cong viée duge thu phi, 1¢ phi theo
quy dinh cta phdp ludt.
Trudsng hop gidi quy€t hd so khong ding thdi gian dd hen, thi thong bao
“ho 16 chife. cong dan bi¢t 1y do va hen lai thdi gian tra k&t qua. Thai gian hen lad
khong qua 1/3 thdi gian hen lan dau.

¢/ Bio cio k&t qua ti€p nhdn va tra k&t qud trong ngay cho lanh dao UBND xa.
bo phin tong hgp cia UBND xd dinh k¥ thiang, qui, nam.

{/ Khong duge tu y rdi khoi ndi lam viee trong gid hinh chinh, trudng hap co
vice ¢in thi¢t thi phdi bdo cido lanh dao UBND xa, thi tran dé bo tri ngudi khide e
thay.

3/ Chu tich UBND xa ¢6 nhiém vy:

- Qudn 1y thdi gian lam viéce hang ngay cta cdn bo cong chie thude Bo
phin G&p nhdn va trd ket qua.

- Theo doi tinh hinh ti€p nhin, trd hd s¢ clia cdn bo ¢ong chice thude Bo
phidn GEp nhin v tra k&t qué d€ kip thoi gidi quy&t nhing van dé vudng mic xdy

ra trong qué trinh gidi quyct, dac bict d6i vdi nhitng ho sd lién quan den nhicu ban.

ngianh trong xa, thi tran.
_ Kiém tra. don doc, chin chinh nhitng sai sot trong qud trinh lam viéce cua
¢dn bo cong chire khi giao (i&p vdi O chie, cong dén.

_ Pim bito cic diéu kién lam viéc ctia bo phin uép nhin va trd k&t qui.

111/ NHONG QUY DINH CU THE:
I/ BO phian ti€p nhin v tri k&t qud chi 1i&p nhian hd s va trd kEL qua rong 2ids

hanh chinh, cu thé nhu sau:
+Sdng: T 7 gidy 00 phit dén 10 git 00 phut.
+ Chidu: T 13 2id 30 phit dén 16 gid 00 pht.

Thesi gian hianh chinh con lai ding dé sip x&p hd s¢, phdi hgp vdi cie bo



phén lién quan gidi quy&t, trinh lanh dao UBND x4, ky theo th&m quyén.

2/ UBND xi quy dinh lich lam viéc cu thé d€ cdn b phu trach vé Tinh vyc dat dai
vira thuc hién duge khau ti€p nhan, gidi quyét hd sg, virta di cong tdc thuc dia dé
thdm tra, xdc minh ngudn gdc dit (n€u co).

3/ Trong gidy hanh chinh, cdn bd, cong chic clia B phin ti€p nhén va trd k&t qua
phdi mic trang phuc gon gang, lich sy, deo thé cdn bd cdng chifc, ¢6 bién chitc danh
dit trén ban lam viéc d€ cho t6 chifc, cong din bi€t lién hé.

1V/ QUY TRINH, THU TUC HANH CHINH GIAI QUYET HO SO THEO CO
CHE “MOT CUA”

1/ T8 chic va cong din cé yéu cau gidi quyét cdng viée truc ti€p lién hé véi Bo
phan ti€p nhén va trd k€t qua.

Moi quy dinh vé hd sd, thli tuc hanh chinh, thdi gian gidi quyét, phi, le phi du’dc
niém y€t cong khat tai phong lam viéc cia BS phin ti€p nhin va trd k€t qua.

2/ Quy dinh vé viéc ti€p nhin va trd ho so.
a/ Ti€p nhan ho sa:

Khi ti€p nhan hd so cia t6 chic, cong din, cdn by, cong chiic ciia BO
phén ti€p nhan va trd k€t qué c6 trdch nhiém ki€m tra k¥ cdc loai gidy tJ can thiét
ciia timg loai hd so, huéng din cho t§ chifc va cong dén b8 sung (néu thi€u). Sau
khi ki€m tra n€u hd so dd ding ndi dung va di cdc thi tuc can thi€t theo qui dinh
thi CBCC nhin va vi€t phi€u nhin ho sd, hen ngay tréd két qua theo qui dinh.

b/ Giao tra k€t qua gidi quyét ho so:

Sau khi hd sd d3 duge UBND xa ky v déng ddu, cdn bd cdng chifc clia
Bo phin ti€p nhan va trd k&t qud c6 trach nhiém trd hd sd cho 16 chife, cong din
theo phi€u hen, thu phi, 1& phi theo quy dinh va vao s6 theo doi.

C. TRINH TU THU TUC
1/ Vi LINH VUCXAY DUNG, NHA O

Cic hd so vé linh vuc x4y dung, nha & duge nop tai BO phén ti€p nhin va trd
k&t qui cdp xd, cdn bod theo ddi vé xay dung, nha & thdm tra ho sd, néu hd sd day
dl va hdp 1é& theo quy dinh thi trinh UBND x& xédc nhin theo thAim quyén va chuyen
trd hd so di x4c nhan d€ t& chic va cong din lién hé véi co quan ¢o thdm quyén
aidi quyét.

Thoi gian gidi quyé&t: Khong qud 02 ngay lam vige k€ tif ngay nhan ho sg day
dua va hgp 1é.

/l“’}




17/ VI LINH VUC DAT BAI
1/ Thit tuc cdp gidy chitng nhan quyén st dung dat:

a/ Ho so ké khai ding ky quyén st dung dit (1ap thanh 04 b9, bao gom:

- Pon xin ding ky quyén st dung dét (theo mau);

- Bin sao gifly to vé& quyén st dung di't duge UBND cdp xd chiing thyc;
_Bién ban xdc nhin ranh gidi, mOc gidi thita d't st dung (theo maw);

_ Vin ban ty quyén ké khai ding ky quyén st dung di't (néu c6 iy quyén);
- Bién bén xét clia Hoi ddng diang ky st dung dat clia x4, thi trin.

b/Trinh tu gidi quy&t:

- Neudi st dung ddt nop hd sd ké khai dang ky quyén skt dung dat tai BO
phin ti€p nhin va trd k&t qua thude UBND x4 noi ¢6 dat. B phin ti€p nhin va trd
k&t qud cé trdch nhiém thim tra va trinh UBND xa xdc nhén vao don xin dang ky
quyén st dung dat.

#Cdc trudng hgp st dung da't khong cé gifly t¢ quy dinh tai di€m 3.a, Chuong
2, Thong tu sd 1990/2001/TT-TCDBC nﬂay 30/1 1/7001 ctia Téng cuc Dia chinh phéi
thon" qua "Hoi déng Pang ky dit dai cap x4. .

- Két thiic viée xét don xin dang L.y quyén st dung dat, UBND cAp xd cdng bd
cOng khai két qua xét don tai UBND cAp x4 va cdc thon, ap, bdn td dan pho dé moi
ngudi din dugce tham gia ¥ kién

- Sau khi h&t thdi gian cong khai UBND cép xd 1ap bién bdn két thic viéc
cong bo cong khai hd so va 1ap hd so cdp gidy ching nhin quyén sl dung dat trinh
UBND cip c¢6 thim quyén cip gidly chitng nhin quyén st dung dat. .

¢/ Thoi gian gidi quyét:

- Thdi gian hoan thanh viéc xét don xin ding ky quyén sit dung dit tai UBND
ciAp xd k€ tif ngay nhin di hd so hop 1& ddi véi trudng hgp ¢b gidy & quy dinh tai
di€m 3.a, Chuong 2, Thong tw s6 1990/2001/TT-TCHC ngay 30/11/2001 ctia TOng
cuc Dia chinh la khdng quéd 7 ngay. D& véi cdce trudng hgp con lai la khéng qud 15
ngay.

- Thoi gian cong khai la 15 ngay.

- Thdsi gian hodn thanh viéc 14p hd so cdp gidy chitng nhédn quyén sit dunh dit
doi véi trudng hop cd gidy td quy dinh tai diém 3.a, Chuong 2, Thong tu s&
1990/2001/TT-TCPC ngay 30/11/2001 clia Téng cuc Pia chinh 1 khong qud 7
ngdy. Pai véi cde trudng hdp con lai la khong qua 15 ngay.

2/ Thit tuc chuyén inuc dich sit dung dét:

a/ HO so 1ap thanh 03 bd, bao gdm:

- Pon xin chuyén muc dich st dung dét (theo miu);

- Gify chiing nhan quyén st dung dat;

- Trich luc bdn dd thita di't hodc trich do thyc dia (trudng hop chuyé&n muc dich
mot phin thira div).

b/ Trinh ty gidi quyét:



HO gia dinh, ¢4 nhin xin chuyén muc dich st dung dat ndp hd sa tai BO
phin i€p nhin va trd k&t qua cdp xd, cdn bd dia chinh thude B& phdn ti€p nhin va
tra k&t qua ¢6 trich nhiém thdm tra va trinh UBND xa xdc¢ nhan vio don xin chuyén
muc dich st dung dd't va urd lai cho ho gia dinh, cd nhin

¢/ Thoi gian gidi quy€t: Trong thdi han 5 ngay lam viéc k€ tir ngdy nhin dd hd
so hop 1€,

3/ Thii tuc chuyén déi quyén sit dung dat:

* Piéu kién chuyén ddi quyén st dung dit d6j vei hé gia dinh, ¢4 nhin dugc
quy dinh tai diéu 5, Nghi dinh s8 17/1999/ND-CP ngay 29/3/1999 cta Chinh phu.

a/ Ho so 1ap thanh 04 bd bao gdm:

- Hdp ddng chuyén ddi quyén st dung dat.

- Gidy chiing nhan quyén sit dung dat (ban sao cé chiing thyc clia ¢o quan cong
chiing);

- S6 ho khdu gia dirh, ching minh nhan din (bdn sao ¢ chiing thue).

- Trich luc hodc trich do ban dé céc thira dat xin chuyén déi.

b/ Trinh ty gidi quyét:

HOG sd chuyén d8i quyén sit dune dat nop tai BO phén ti€p nhin va trd két qua
¢dp xd. Cdn bd dia chinh thude B3 phin ti€p nhin va tr3 két qud cé trdeh nhiém
thdm tra, xdc minh hd sd va trinh UBND xi xdc nhdn vio ban hgp déng chuyén ddi
quyén stt dung dat va hd sd di xdc nhin cho h$ gia dinh, ¢4 nhin va vio sé theo
doi bién dong dait dai.

b/ Thdi gian gidi quyét: Trong thdi han 7 ngay ké 1 ngay nhin di hd so hop 1é

4/ Thii tuc chuyén nhugng quyén sit dung ( QSD) dat (doi voi hd gia dinh, cd
nhéan):

* Diéu kién chuyén nhugng, nhan chuyén nhuong QSD d4t d6i v hé gia dinh,
cd nhdn dudc quy dinh tai diéu 8, didu 9, Nghi dinh s6 17/1999/NB-Cp ngay
29/3/1999 ctia Chinh pht.

a/ HO sd dugc ldp thanh 04 bo, bao gdm:

- Hgp déng chuyén nhugng QSD dat.

- Gidy chiing nhdn QSD d4't ( 5 bin: 1 ban chinh vi 4 bin sao ¢d cbng ching).

- Gidy xdc nhin hién trang st dung dat.

- Bi€n bdn xdc dinh vi tri, loai, hang dat.

- 86 hd khidu, CMND ciia 2 bén (ban sao cé cOng chiing).

- Gidy iy quyén clia cdc thanh vién trong hd gia dinh.

- Trich luc bin d6 dia chinh khu dat chuyén nhugne.

- Ching tif np tién thué di't (trong trudng hop duge thué dan).

b/Trinh ty gidi quyét:

HO s6 ndp tai B phin ti€p nhan va tra k&t qud cdp xd, cdn bd dia chinh thim
tra hd sd, néu xét di diéu kién chuy€n nhugng thi trinh UBND x4 xdc nhin va td
hd sd dd xdc nhan cho hd gia dinh, ¢d nhin dé€ lién hé Bo phin ti€p nhin va trd k&t
qud c¢dp huyén gidi quyét.

b/ Thai gian gidi quyét: Trong thdi han 7 ngay lam vi¢e, k€ tif ngdy nhan di hd
0 hesp 1€, néu ¢in xdc minh thém thi thai gian gidi quy€t khong quid 14 ngay.




5/ Thil tuc cho thué, thué lai dat:

* Piéu kién cho thué dét, cho thué lai dd't d6i v6i hd gia dinh, cd nhin duge quy
dinh tai diduls, didu 16, Nghi dinh s& 17/1999/ND-CP ngay 29/3/1999 ciia Chinh
phu.

a/ Ho so 1ap thanh 03 b0, bao gom:

- Hgp ddng thué dat, thué lai dat.

- Gidy chiing nhan quyén st dung dét (bdn sao ¢6 cong chiing)

- Bén sao s6 ho khiu, CMND (c6 cOng chiing).

. Chttng tif nop tién thué dit ( trong trudng hdp duge thué dat).

b/ Trinh tu gidi quyét:

Ho sd thué dit ndp tai Bo phan ti€p nhin cdp x3, cdn bo dia chinh thim tra
hé so, néu xét di diéu kién thi trinh UBND xi xdc nhin va trd lai hd so da xdc
nhin cho hd gia dinh, ¢4 nhan d€ lién hé cdp huyén gidi quyét.

" ¢/ Thai gian gidi quyét: Trong thdi han 07 ngay lam viéc, k€ tir ngay nhén du
h sd hap 1é.

6/ Thii tuc thita ké' quyén sit dung dat:

* Nhitng ngudi duge thita k&€ quyén st dung dat duge quy dinh tai diéu 22,
Nghi dinh s8 17/1999/ND-CP ngay 29/3/1999 clia Chinh phu.

a/ Hd sd 1ap thanh 03 bo, bao gém:

- Gidy chiing tit (bdn sao c6 cong ching) (né€u cb).

- Don xin nhan thita k€ theo quy dinh.

- Ban di chic hodc bién ban phin chia thira k€ cla toan thanh vién hodc
Quyé&t dinh gidi quyét tranh chdp vé thira k&€ quyén skt dung dit cla Toa dn nhén
din da ¢6 hiéu lyc phép luit.

- Gidy chitng nhin quyén st dung dat (ban chinh + 03 bdn sao cé cong
chiing).

- Bén sao s6 ho khau va CMND ( ¢é cong ching)

b/ Trinh ty thyuc hién viéc thita k& quyén st dung dét:

Hé so ndp tai BO phan ti€p nhdn va trd k&t qua cdp x&, cdn bd dia chinh xa
thém tra hd sd. N&u di didu kién thi trinh UBND xi xdc nhin va ding ky vao so
dia chinh. Sau d6 chuyén trd hd sg dd xdc nhin va hudng din cho hd gia dinh, cd
nhin dén lién hé Bo phan ti€p nhdn va trd két qud cdp huyén dé gidi quyét theo
thim quyén.

¢/ Thoi gian gidi quyét: Trong thdi han 05 ngay lam viéc, k€ tir ngdy nhin du
ho sd hgp €.

Y VE OUAN LY HO TICH, CHUNG THUC:

1/ Thii tuc ding ky khai sinh:
a/ Ngudi di khai sinh ndp Gidy chitng sinh do cd sG y t€ noi tré em sinh ra cap
va Xudt trinh cdc gidy tJ sau:

- Gidy chitng nh4n k&t hén clia cha me tré em (néu cd);
- S& ho khiu gia dinh hodc gidy tam tri clia ngudi me;
- Chitng minh nhén dan ctia ngudi dé€n didng ky khai sinh.
Trong trudng hgp khéng c6 di céc gidy td néu trén, thi phdi ¢6 gidy t3 hgp 1&
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kbic thay the

“Neu ¢ em gipy T ngoai cg g y t€, thi gigy ching siny duge thay bing
bin xgc nhin cig NgUGT 1am chiing hode ¢y
phuong tién gj

Viln
& QUG chi hyy, NUoL didu Lhidy,
2120 thdng nay sinh con trép cdc Phuong tigy g1ao tho;
2/ Thit tyc ddng ky ks hon:

o
1.

Uy ban nhin dap ¢
dang ky ket hop.

a/ Khi ding ky ké&
hén v xy

dp xa noi cur t. clia bénp nam hoic bgp ni thye hién Viée
1 bén nam n
at trinh ¢4 8idy t& say a3 y:

- Gidy khai sinp, cla mdj bap,

-S6 hé khay gia di

Trong ruGng hgp khéng c6 ¢y cdc
thé,

U phai 6 mdt, ndp t§ kha; ding ky ke

ky két hon.
L CO gidy (g hap 1¢ thay
* Trong rudng

hop nghi n
than khong c6 kp

g3 mdt bén hoa
d ning

a¢ ¢a haj bép ham, nit bj m
nhdn thiic dugce hanh Vi clig minh, dang
thi phii ¢ gidy kham sie khoé ciig cg quan y t& cap huyén,

TG khaj ddig ky két hop Phéi ¢6 x4c nhén ciiy cg quan, don v
V31 cdn bo, cOng chire, lue Jm_:mg VI trang nhin dén), hoidc cia UBND cdp xi (doi
V31 nhanp dan) ciia ma; bén vé tipp trang hén nhay. Viéc x4c nhidn tipp rang hénp
nhan ndy cg 214 tr khéng qua 30 ngay. Trong rucing hop mot trong haj bap hodc ¢
hai bén gz €0 vg hojc chong nhung ¢3 ly hén hay nguy;j kia da chét, thi ph
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bdo t&, ngudi thin thich ciia ngudi chét phii di khai tiz. NEu ngudi chét khong co
ngudi than thich, thi chli nha hodc ngudi cé trdch nhiém ctia cd quan, don vi, 1§ chite
noi ngudi dé chét di khai k.

- D61 v6i khu vye thanh phd, thi xa, thi trdn thi thdi han ding ky khai t& 13 48
ids, ké 1 khi ngudi d6 chét,

- P61 véi khu vye néng thdn, mién nti, viing sau, viing xa, thi thdi han trén
khéng qua 15 ngay.

4/ Thil tyc ddng ky nhin nuéi con nuoi:

a/ Ho so ding ky nhin con nudi:

- Pon xin nhdn nudi con nudi(cé xdc nhin cla cd quan, don vi noi ngudi nhin
nudi cong tic hodc UBND ¢dp xd ndi cu trid cla ngudi nhian nudi)

- Gidy thod thudn vé viéc ddéng y cho tré em lam con nudi cda cha, me dé.
ngudi gidm hod, cd s& y t~ hodc ¢d sd nudi dudng 6 xdc nhin cia UBND cip xd noi
cu trid hodc ndi ¢é tru sd cla cd s§ y t€, ¢o sd tryc tiép nudi dudng tré em do

- Gidy khai sinh ctia ngudi nhin nuéi con nudi;

;= - Chtng minh nhin ddn clia ngudi nhin nudi con nudi;

- S6 hd khiu gia dinh cda ngudi nhdn nudi con nudi hoic cla duge nhan lam
con nudi tai ndi ding ky nhdn nubi con nudi;

- Gidy khai sinh clla ngudi duge nhdn lam con nudi. Trong trudng hdp tré em
chua dugc khai sinh, thi phai ding ky khai sinh trudce khi ding ky nhdn nudi con
nuoi. ' .

* Néu ngudi duge nhdn 1am con nudi tit 9 tudi trd 1én, thi phii ¢é su dong ¥ clia
ngudi do.

* Trong trudng hgp con nudi la thudng binh, ngudi tin tit hodc neudi xin nhin
con nudi gid y&u, ¢6 ddn, thi don phdi ¢6 xdc nhin clia UBND c¢ip xd ndi cu trd vé
hodn cdanh dic biét do.

b/ Thai gian gidi quyét viéc nhdn nudi con nudi: Thuc hién theo qui dinh tai
di¢u 37, Nghi dinh s6 83/1998/NP-CP ngay 10/10/1998 cda Chinh phti vé ding ky
ho tich.

5/ Thit tuc dang ky gidm ho:

a/ HO so diing ky gidm hé:

- Viin bédn cif gidm hd cta cd nhén, cd quan hoiic t& chitc et neudi gidm ho

- Gifly chdp thudn viéc lam gidm ho cla ngudi duge ¢ lam gidm hd

- Gidy khai sinh clia ngudi gidm ho.

- S0 ho khau gia dinh clia ngudi gidm ho.

- Chitng minh nhén din hofic gidy dy quyén ctia ngudi hoiic t& chic dude ¢l
lam gidm hd.

b/ Thoi gian gidi quyét: Trong thdi han 7 ngdy, k& tit ngay nhin dit hd so hap
I¢. néu xét thdly viée clt ngudi gidm ho du diéu kién theo qui dinh cta phdp ludt vé
cidm hd, thi UBND cip xd ding ky viéc clt ngudi gidm ho.

6/ Thit tue diang ky viéc thay doi, chim diit gidm hi:

a/ HO s0, bao gdm:

- Don xin thay doi, chdm ditt viée gidm ho.
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- Quyét dinp cOng nhan Viée gigm ho.

- S0 ho khiy gia dinh ¢y Ngudi gigm ho hoic ey ngudi duge g1dm ho ng; da
ding ky gidm ho lrude day;

- Chitng minh nhjp dan ciia DgUoi gigm ho.

- Bién b3p Xdc dinh tipp frang taj s3p hién taj g4 ngudi duge gidm ho (ngy
lrong quyét dinh cdng nhan g1dm hp rude day cg 81 V& tinh rang taj sgp cia ngu;
duge gidm hé), ¢6 x4¢ nhin cija UBND cdp xa noi ¢é tij sdn clia Nguoi dugc gidm
hé. :

b/ Thgyi han gi3; quyét: Trong thg; han 7 ngay, k& tiy Ngay nhan dy hé sg hgp
Ie_:.Trong UUGng hgp cip phai x4 minh thém, th; thdi han khéng qud 07ngay,

- Gify khaj Sinh clia ngugsiocop.

- S6 ho khiy gia dinh ciig ngudi con.

- Chitng minh phap, dan clia ngyi g don yéu ¢4y, ‘

- Cdc gidy cin thi€t kh4c chitng minp quan hé cha €on, me con;

* Bon xip nhin con phg; €6 su déng ¥ clia ngug; hién dang nugj dudng tré e
dé. Néy ngudi duge nhdn 1am cop W 9 téi g lén, thy Phdi duge su dong Y clia

b/ Théi han gidi quyét: Trong thy;i han 7 ngay, kg t ngay nhan g hé so hgp
1. Trong rudng hop cip Phédi xdc mipp thém, th the; han khong qud 07 ngay,

- Don xip ding ky nhan cha, me.

- Gidy khai sipp clia ngudi xin nhén cha, me,

- S6 hd khay gia dinh ¢ Nguoi xin nhan cha, me,

- Cdc gidy 1§y cap thiét kh4c chiing minh quan h¢ cha cop, me con,

b/ Thoi han giz; QUYEL: Trong thy; han 7 ngay, k¢ W ngay nhan gg hé sg hop Ie.
Trong ruding hop cin phdi x4c minh thém, thy thdi han khong qua 07 ngay.

9 Thi lie dang kY qud han, dding ky lai:

a/ Ping ky khai sinh qud han,

*Hb sg, bag gbm:

- Bon xin didng ky khaj sinh qug han, trong don phdi néj rg Iy do vé viée khéng
ding ky ding han,

- Gidy chiing sinh do €O sd y t& ngj tré em sinh ra cap.

- Giay chiing nhan k&t hén ciia chy me tré em (ngy o).

- S6 ho khiy gia dinh ho gidy tam trd eg NgUdi me

- Ching minh nhin din cg, ngusi dén ding ky khaj sinh.

Néu ¢ em gipp 4 ngoai cd 54 y t&, thi Giay chitng sinh dudc thay bing vin
bin xdc nhin cda ngudi Jam chiing hogc ¢y NEUGH chi hyy, Nguol di€u khigy,
phucng tigp 8iao thong ney, sinh con trén ¢4, bhuong tigp giao théng,

b/ Ding ky khaij tr qud hgn,
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# 1o sd, bao gOm: Cg— .
_ Pun xin dang k¥ Kkhai tt qud han, trong don phii n6i 10 1§ do vE viee khong
ding ky ding han;

- Gidy bédo .

-S6ho khiu gia d&inh clia ngudi chét;

_ Chtng minh nhan dan ctia ngudi di khai tu.

+ Thdi glan giai quyét dang ky khai sinh, khai tr qua I han: Trong thai han 7
nedy ké ti ngay nhan dd ho sd hap ]&. Trong truong hgp can phdi x4c minh thém,
{hi thosi han khong qua 07 ngay.

10/ Thai tue cTa'lg ky lai viéc sinh, tit, két hon, nhdn nudi con nuéi:

a/ H sd, bao gOm:

_Pon xin ding ky lai cd <4c nhin cua hai ngudi lam ching.

. & ho khiu gia dinh.

_ Chting minh nhdn dan. .

- Céc gidy td cAn thiét khdc dé ching minh sy kién ho tich dudc dint ky lai
1a ding su that. '

b/ Thoi gian gidi quyut dang ky lai viée sinh, tr, k&t hon, nhin nudi con nudi:
Trong thdi han 7 ngay ké tir ngdy nhin dd hd so hgp 1€, Trong prudng hgp can phl
xAc minh thém, thi tho] han khong qud 07 ngay.

% Khi ding ky lai viéc k&t hon, nhin nudi con nudi, tai 1€ trao gidy ching
nhin k&t hon hoac Gidy cong nhan viéc nudi con nubi, cdc bén duong sy phai co
mal.

11/ Thii tuc chiing thic mot s6 cong viec theo tham quyén:

11.1/ Chtng thyc chit kY clia cong din Vi¢t Nam trong cdc gidy to phuc vu cho
viéc thuc hién cac giao dich dan sy & trong nudc:

4. Cd nhin yeéu cdu ching thye chit ky clia minh trong gifly t& phuc vu cho cdc
giao dich phai chiu wr4ach nhigm vé ndi dung clia gidy 8 va ky trudc mit ngudi Gép
nhin hd sd ching thye. Sau khi x4c dinh ngudi do ding vai gidy ty thy thin, gifly td
giao dich v yéu cAu khong trdi phdp luat, dao dic x@ hoi thi thue hién viéc ching
thue chit ky cuia ngudi do.

b. Viéc chitng thyc chit ky cd nhan dugc thyc hién trong vong 60 phit k& tit khi
thyc hién viée k¥ trudc ngudi ti€p nhdn hd sd.

¢ Trong trudng hdp ngudi yeu ciu ching t‘nu’c khong ky duge thi viéc ching
{hnre chit ky dudc thay thé bing viéc ching thyc diém chi.

11.2/ Ching thyc di chtc:

a/ Neudi lap di chtic phai ty minh yéu ciu vi¢e cong ching, ching thye di
chic; khong cong chitng, chidng thyc di chtic thdong qua noudi khic.

b/ Trutng hgp tinh mang bi cdi chét de doa do bén! tit hodc nguyén nhin
I:h:’lc ma neudi 1dp di chic khong (hé dé&n tru sd cua cd quan ! Nha nude ¢6 thim
quyén cong ching, ching thuc, thi viéc cong chiing, chiing thuc dugc thuc hién i
chd @ noi c6 mit cia noudi lap di chiic.

¢/ Ngudi thye hign cong ching, ching thye phdi xdc dinhy /& trang thai tinh than
ctia nout’i 14p di chic



d/ Ngudi thye hién cong chitng, chitng thuc khoéng cong chitng, chitng thue di
chiic néu ¢ nghi ngd ngusi ldp di chic bj bénh tim thin hodc mic cic bénh khic
ma ma khong thé nhin thic va lam chd duge hanh vi cia minh hodc xét thay vi¢e

[ap di chic ¢6 dau hiéu bi lira d6i, de doa hodc cudng ép 14p di chic.
D. PHI, LE PHI VA CAC LOAI BIEU MAU.
I/ PHI, LE PHI:
I/ Phi, 1¢ phi vé xdy dung nha &, vé& dit daj:
Thuc hién theo Quyét dinh s6 88/2003/ Qb-UB ngay 29/9 ciia UBND tinh * vé
vi¢e ban hanh danh muc va mtc thu cic loai phi trén dia ban tinh” va quy dinh cta

cdc van ban phdp luit hién hanh.
2/ L& phi ching thue:

Mirc thu 1¢ phi ¢ong chiing, ching thye thue hién theo Thoéng twr lién tich so
93/2001/TTLT-BTC-BTP ngay 21/11/2001 ciia B Tai chinh va Bo Tu phip.
11/ CAC LOAI BIEU MAU: .
* Bi€u miu & Bo phin ti€p nhin va trd két qua:

- Mdu 1: Phi€u nhan hd sg.

- Mau 2: Phi€u giao hd so.

- Méu 3: S6 theo doi gidi quyét hé sd ciia t& chitc, cong dén tai B6 phan tiép
nhin va trd két qua. i

Trong qué trinh thi di€m 5 chic thuc hién cai cdch hinh chinh theo ¢g ch&

"mot cita” cap xd, UBND huyén Pdng Phi ¢6 trich nhi€ém ph6i hop véi S§ Noi vu
dé dé& xuat UBND tinh tiép tuc didu chinh, sita d6i, bS sung ndi dung dé 4n dé ngay
cang phuc vu 16t hon trong gidi quyét cong'viéc clia td chiic, cong din va thue hién .
ddng bo tai UBND céc xa, thi trdn trong huyén./.

TM. UY BAN NHAN DAN TiNH







